Chat/Whiteboard

The Chat tool allows you as the Section Instructor to create digital “rooms” where students can
communicate online in real time from different locations - similar to Instant Messaging (IM). You
as the instructor can create one room in which all people enrolled in your Section (including you)
can communicate or you may create individual rooms that groups can work in and that you can
monitor or moderate.
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o Click on Create Chat Room or
o o hat Whiteboard Room.

Do not navigate away from this page until you are finished with your chat room activity. The chat room will
be closed and all activity will be lost if you navigate away from this page
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< Your location: Chat > Create Chat or Whiteboard Room

o Create a Title and a Description.
Create Chat or Whiteboard Room

"Virtual Classroom
We will use this chat room for any virtual classes. Use © Set the maximum users to a

the Common Room any time to chat with whomever is number gl"eater than the number of
line. .
orine members in your course.

[J use HTML

Item Visibility: & Show Item
O Hide Item

*Maximum

Maximum users allowed by Server
users:

Tator is 1,000

@Q o Select Type of room.
t and Whiteboard

O Chat only
O Whiteboard only

o Click Save.

(@) More Options (Expand this area to see more options.)

User Permissions
[ Allow users to hide or show Chat or Whiteboard in a combined room
[“] Allow private Chat messages

[JAllow alias

Enable logging
[“IMaintain Chat room log

Save Cancel [ Save and Create Another
* Required field
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We will use this chat room for any virtual dasses. Use the Common Room
any time to chat with whomever is online.
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Partcipant List:
Demo <

To access a Chatroom:

o Click on the name of the room

To manage users:

o Select a name in the Participant
List

o Click Pass Microphone/Pen,
Mute, or Deny Access for the
selected person.

To chat:
o Typein comments

o Click Send button to publish
them

The Whiteboard interface:

o Import files/images
o Save
o Print



