Calendar

The Calendar allows students, teaching assistants, and instructors to exchange scheduling
information quickly and effectively with dated reminders and events.
You can create calendar entries to provide students with information about:

o assignment due dates and tests.

o changes to instructor office hours.

o links to course content and external websites.
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To Add an Entry:
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Click on the number of the day you
wish to enter

or

Click Add Entry

Enter a Title.

Enter Start and End Dates and
Times.
Enter the Entry Type of entry it is.

Enter Recurring Events, and Link
to Files or other content.

Click Save.

Determine how Calendar works specifying

its

settings.

o

Click Calendar Settings
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To display course calendar entries, select the appropriate check box.
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To select a different symbol for a course, click the current symbol.

[v Show personal entries (entries not associated with any course)

Calendar can also be accessed form the
My Wentworth tab.
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