
Alumni Library 

Copyright Warning: The Alumni Library recognizes that the copyright law of the United States (Title 17, U.S. 
Code) governs the making of photocopies or other reproductions of copyrighted materials.  Faculty members 
are responsible for fair use of copyrighted materials placed on reserve with the library. 

Under certain conditions specified in law, nonprofit libraries are authorized to furnish a photocopy or other 
reproduction.  If a faculty member attempts to put materials on reserve that, in judgement of the Alumni Library 
Staff violates copyright “fair use” guidelines, the Alumni Library reserves the right to refuse to place the mate-
rials on reserve. All materials will be removed from reserve status at the end of the semester, and returned to the 
library collection or faculty member.
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Date Submitted:____________________________	 Processed by: (Staff Member)_____________________ 
    
First Name:__________________________	Last Name:____________________________
	
Department: _________________________	Phone / Ext: ___________________________

 FULL TIME_____ ADJUNCT _______  STAFF_____VISITING_____

				         	      Course Information:
	

   SEMESTER:  Fall ____Spring ____Summer____  Year:_____
  
COURSE NAME:__________________________________________________________ 

COURSE NUMBER: ________ SECTION NUMBER:________ #STUDENTS:________	
Reserve Materials:
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Title:______________________________________________________________
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