
COMPLETING YOUR DIPLOMA NAME INFORMATION 

1. Log on to LConnect and enter Leopardweb 

2. Click on the Student tab. 

 

3. Click on the Student Records link. 

 

4. Click on the Submit Diploma Name link. 

 

5. Click on the radio button next to Primary Degree and 

click Continue. 

 

6. Select the graduation date and click Continue. 

 

7. Click on the button telling us if you are going to the 

graduation ceremony or not and click Continue. 

 

 

 



8. Choose your diploma name and click on Continue. If 

you select Keep Diploma Name you will use the name as 

printed. 

  

9. Type in/edit how you want your name to appear on 

your diploma:  

 

9. Choose a mailing address and click continue.  

Choosing Keep Diploma Mailing Address will keep the 

address as listed. 

  

 

 

Choosing any other option allows you to edit your 

mailing address. 

 

10. You will then get a summary page of your 

information. If you have no changes to make, click on 

the Submit Request button.  

 

11. You will get this page once your application is 

submitted.  

 


