Only completed Applications will be considered.

[bookmark: _GoBack]The Learning Center
Work-Study Application

The Office Assistant at the TLC serves as the first point of contact for students when they enter the Center. Office Assistants should be friendly, courteous, customer-service oriented and reliable.  This is not a tutoring position.

Tasks include: Greeting students, answering questions from walk-in visitors, assisting students with questions about the Learning Center, answering telephone, filing, photocopying/faxing, data entry, running errands, creating flyers, and keeping the Learning Center neat and organized. Other duties as assigned.	

[bookmark: Text2][bookmark: Text3]Name:        				SID#:      

[bookmark: Text4]Local Address:      

[bookmark: Text5]Phone:       				Email:      @wit.edu

[bookmark: Check3][bookmark: Check4][bookmark: Check5][bookmark: Check6][bookmark: Check7]Current Class Status:|_| Freshman     |_| Sophomore    |_| Junior     |_| Senior      |_| 5th Year

[bookmark: Text8][bookmark: Text7]Major:       					G.P.A.:      

Check all that Apply:
[bookmark: Check8][bookmark: Check9][bookmark: Check10]|_| Resident Student		|_| Commuter			|_| Living on Campus

[bookmark: Check11][bookmark: Check12][bookmark: Check13]|_| Transfer Student		|_| Work another job 	|_| Involved on Campus

Employment History:
Please list your current and previous employers starting with the MOST recent along with dates and job responsibilities.
Employer:                                   From:        	To:                	Responsibilities:
1. [bookmark: Text11][bookmark: Text12][bookmark: Text13][bookmark: Text14]     			     		     		     
2.      			     		     		     
3.      			     		     		     

Availability
This will not be your schedule, but will be used to build an overall schedule for office coverage.  Write down ALL times that you are available.  Note that work-study only allows for students to work 16 hours/week. Students are responsible for monitoring their work-study allotment.

	TIME
	MON
	TUES
	WED
	THUR
	FRI

	9a-10a
	|_|
	|_|
	|_|
	|_|
	|_|

	10a-11a
	|_|
	|_|
	|_|
	|_|
	|_|

	11a-12p
	|_|
	|_|
	|_|
	|_|
	|_|

	12a-1p
	|_|
	|_|
	|_|
	|_|
	|_|

	1p-2p
	|_|
	|_|
	|_|
	|_|
	|_|

	2p-3p
	|_|
	|_|
	|_|
	|_|
	|_|

	3p-4p
	|_|
	|_|
	|_|
	|_|
	|_|

	4p-5p
	|_|
	|_|
	|_|
	|_|
	|_|

	5p-6p
	|_|
	|_|
	|_|
	|_|
	|_|

	6p-7p
	|_|
	|_|
	|_|
	|_|
	|_|

	7p-8p
	|_|
	|_|
	|_|
	|_|
	|_|






					   
Why do you want to work in the Learning Center?
Please type 3-5 sentences here.

References:
Please list two people that you have worked for or with in paying or non-paying jobs that will recommend you for hire
Name:				     		Phone #:
1. [bookmark: Text17][bookmark: Text18]     					     
2. [bookmark: Text19]     					



Please submit completed applications to giblinj@wit.edu

Only completed Applications will be considered.




